MINISTRY PARTNER

Registration
Tutorial I

Welcome to the
Camp Grace
Online
Registration
Tutorial.

This tutorial will give
you step by step
instructions on how
to do all things in our

camp registretion TABLE OF CONTENTS
system.

Registration Packet Step 1
There will be
instructions on how Secure Spots Step 2
to secure camper
spots, pay your Enroll Attendees 4
camper deposit and
enroll your campers Input Camper Information 5
once you receive
paper registration Naming Leaders 6
forms.

Paying Final Invoice 7

If you have
additional questions
or problems please

contact Courtney at
courtney@thecamp
grace.com




Step1

The Registration
Packet is an email
from Courtney that
comes out mid-
October.

Will include the MP
Form, Agreement,
Dates for that
Summer.

You do not have to
go in and pay for
your spots at this
time but it is helpful
to gauge
attendance from
these forms.

We ask you fill them
both out and recieve
the link to register
ASAP. Then once
you know better
numlbers or exact
weeks you want to
attend - go and pay
your $30 deposit
and claim spots.

Registration
Packet 1B

Ministry Partner Form

For new partners, this allows us to learn about your ministry
and who you all serve and about your meetings. It also allows
us to get information needed for grants and fundraising.

For existing partners, this allows us to know of any exciting new
growth, changes or challenges you have in your ministry since
last summer.

Ministry Partner Agreement

The MP Agreement is the latest policies and procedures for
that Summer on being a Ministry Partner and bringing
campers to Camp Grace.

It provides information on arrival, dismissal, medication,
payments, and other details for preparing and going through
summer camp.

To access the actual Agreement, it will take you to a website
to enter in your contact information. Once it is entered, it will
direct you to the Agreement. Please read this carefully and
note iany changes. Once it is signed, it will email you a copy of
the Agreement.




Securing

Spots I

Once you receive the email “Link to Register for Summer 20##
at Camp Grace” click the link to enter Circuitree, our camp
registration system. All of the weeks for that summer (as well as
upcoming Recharge events) will be listed.

Find your preferred week/weeks to attend camp from the
events listed. If you are signing up campers over multiple weeks
enter each week’s quantity separately.

Note the listings for Kid Weeks vs Teen Weeks. Kid Weeks are for
7-12 year olds and Teen Weeks are for 13-17 year olds.

2026 Events

RESET

m GA Camp Week 01 KID June 1-5, v
Begin Date End Date i

GA Camp Week 02 KID June 8-12, v
Gender v m GA Camp Week 03 TEEN June 15-19, v
Age
7 19+ M GA Camp Week 04 TEEN June 22-26, v
C g
Division v W GA Camp Week 05 TEEN June 29-July 3, v

7/06 GA Camp Week 06 KID July 6-10, v



Expand the weeks you are interested in bringing campers and
then enter the number of attendees for female campers, male
campers, and Ministry Partner Leaders. After entering the
number of attendees, click “Update.”

@ Website Admin g CT6 Admin Login @ Summer 2025Reg  [5] CG Cameras @ CT Support 3! ScreenConnect reedCamp () Waivers-Resmarks... (@ Safeguard

$100

RESET Teen Male Campers (Ages 13 to 17) X
Filling Fast

Age 13-17 Male

Ministry Partner Leader (Ages 18 and older) $100
Ministry Partner Waiting List

u

Begin Date End Date

Gend
AP' “ GA Camp Week 04 TEEN June 22-26, v
ge

7 19+

GA Camp Week 05 TEEN June 29-July 3, v

Division 7/06 GA Camp Week 06 KID July 6-10, ~

GA Week 1 summer camp - ages 7-12

Kid Female Camper (Ages 7 to 12) $100

Age 7-12 Camper Available

$100
Available

Kid Male Campers (Ages 7 to 12)
Age 7-12 Male

$100
Filling Fast

Ministry Partner Leader (Ages 18 and older)
Ministry Partner

Privacy Settings

Once confirmed, your selections will turn a darker shade of gray
to confirm you are ready to purchase those spots. If correct,
click, “Continue” at the bottom of the page

« > ¢C ents.circuitree. 1/Ever ion/2/

28 @ Website Admin g CT6 Admin Login @ Summer 2025 Reg [ CG Cameras @ CT Support [ ScreenConnect reedCamp () Waivers-Resmarks.. (@ Safeguard » | [ All Bookmarks

SIGN IN

7/06 GA Camp Week 06 KID July 6-10,

GA Week 1 summer camp - ages 7-12

Kid Female Camper (Ages 7 to 12) $100
Available &

1 spot selected

Kid Male Campers (Ages 7 to 12) $100
Available &

1 spot selected

Ministry Partner Leader (Ages 18 and older) $100
Ministry Partner Filling Fast

EhRERIE How many will be attending?
- |
REMOVE CANCEL UPDATE

Privacy Settings CONTINUE



Select your Ministry Partner group and then click “Continue” to
be taken to the checkout page to finish reserving spots.

One the next page, there will be a summary of your registration.
Confirm the number of male and female camper spots as well
as your Leader count.

NS

Ds=0: 0J7DA

58 | @ Website Admin g CT6 Admin Login
GComp
Groce

< Back to Event Selection

@ summer2025Reg & CG Cameras @ CTsupport (31 ScreenConnect % FreedCamp  (3) Waivers-Resmarks...

Home About Camp Retreats Volunteers

E Summary

Camp Staff Family Members

GA Camp Week 06 KID July 6-10, 2026 - Kid $100.00 ©
Male Campers

GA Camp Week 06 KID July 6-10, 2026 - Kid $100.00 ©
Female Camper

GA Camp Week 06 KID July 6-10, 2026 - Ministry $100.00 ©

Partner Leader

Due Now

$60.00

Balance due on 5/27/2026

APPLY

$300.00

H Payment Amount

Due Now $60.00 @
™
Privacy Settings PAY $60.00 Py =Toms

Scroll down to the Payment Amount. You will have three options
for payment: Due Now (your $30 deposit per camper), Full
Payment (full $100 for campers and leaders), or Other Amount.

For Other Amount, you may pay more than $30 per spot, but not
less.

€« > C 25 events.circuitres i IDs=0S36: J7DA%3D:

2 @ Website Admin @ CT6 Admin Login @ Summer 2025 Reg  [£] CG Cameras @ CT Support
Comp
Groce

< Back to Event Selection

[ ScreenConnect % FreedCamp (1) Waivers-Resmarks.. (@ Safeguard » | [ All Bookmarks

Payment Amount

Due Now $60.00 &

Full Amount $300.00

Other Amount

E Payment Method
+ Add Payment Method (]

Card Number » [vsa| @0 ]-—a]=)

Security Code *

Expiration Date (mm/yy) *

Privacy Settings PAY $60.00



Enter the payment details and read the Terms and Conditions.
Check the box to agree and then click to pay. Once payment is
compete, your spots are officially reserved!

[CESICH & t it Ds=0S365u0J7DA%3D!

52 | @ Website Admin @ CT6 AdminLogin @ Summer 2025Reg [E] CG Cameras. @ CTSupport [ ScreenConnect 3 FreedCamp () Waivers-Resmarks... (@ Safeguard »
Comp

< Back to Event Selection

United States

2559 Walkers Chapel Rd

Address Line 2

Roberta

Georgia

31078

Privacy Settings PAY $60.00




Enroll
Attendees

Closer to summer, Ministry Partners will need to name the
attendees for the week of camp as well as pay the remaining
balance.

When you login to your main profile, you will be able to navigate
to registrations, payments, and other areas through the top bar
with the listed headings.

Under the Registration tab, current and past registrations will be
listed. From here, you may add additional spots and enroll
campers.

To name attendees, select the week of camp and click the
“Manage Attendees” button.

@ M 2026 Confirmation of Spot- X [ Onliner X (9 WhiteS X g Circuiree - Camp Staff Far X 4 Summer 2025 Camp Grace X & Registrations x |+ | 4 Browse with Al

€« > C 23 events.circuitree.com/campgrace/Dashboard/Registrations/ * (=] D R & ﬁ k!

@ Website Admin g CT6 Admin Login

Cam
GGrocg

@ Summer 2025 Reg  [E] CG Cameras @ CT Support [l ScreenCon Resmark @ safeguard » | [3 Al Bookmarks

o
- -
Registrations Employment

1een viaie vampers

Manage Attendees

<+ Add more spots

Camp Staff Family Members

GA Camp Week 06 KID July 6-10, 111 days until event
2026 Balance $300.00
7/6/2026 - 7/10/2026 Make Payment

Schedule Payment
View Statement

Kid Female Camper
Kid Male Campers 1
Ministry Partner Leader

Manage Attendees

=+ Add more spots

Camp Staff Family Members



In the Registration Breakdown, there will be a section for each
gender of campers and then the Ministry Partner Leader. Click
the blue “+Invite Attendee” to begin naming spots.

& Roster ] rowse wi

¢« > ¢

1dE%3D * @O IrlL@

83 | @ Website Admin g CT6 AdminLogin @ Summer 2025 Reg [& CGCameras @ CTSupport [ ScreenComnect ¢ FrecdCamp  (3) Waivers-Resmarks.

Cam)
GGrocg

< Registrations

@ safeguard » | 3 AlBookmarks

‘GA Camp Week 06 KID July 6-10, 2026
7/6/2026 - 7/10/2026

Type here to narrow the st of attendees.

Request Code
Al Kid Female Camper acive [N
Not Sent
Not Responded You are not quite finished. There is 1 spot waiting to be claimed.

<

Accepted +INVITE

ATTENDEE

Kid Male Campers Active

You are not quite finished. There is 1 spot waiting to be claimed.

Medical Form

All

<

Not Completed

Waiting On Paper Copy

+ INVITE
ATTENDEE

Completed

Legal Term Status Ministry Partner Leader Active
Al v
Not Signed You are not quite finished. There is 1 spot waiting to be claimed.

+ INVITE
ATTENDEE

To enter information, you can register one of two ways: either
invite parents to enroll their child into the system or you can
enter in the campers’ information yourself.

We highly encourage you to enter camper information in the
system instead of relying on the parents!

It can be a challenge to meet deadlines when waiting on
parents to go online and enter the information. We have had
several parents have issues and Circuitree Support can take a
few days to get back to them.

Easiest option (though it might take you a little longer on the
front end) is to enter the camper information in yourself once
you have the paper copies filled out of the Camper Registration
Forms.

you like to identify this attendee? How would you like to identify this attendee?

Invite Attendee
I want to send this attendee a code which they can use to sign up,

Invite Attendee
I want to send this attendee a code which they can use to sign up.

Name Attendee
I want to add the details of this attendee myself

Add a new Attendee
Cannon

Davis

Email Address *

inday
01/03/2018

SEND REQUEST

Gender (@) Male O Female

SELECT ATTENDEE

Name Attendee
I want to add the details of this attendee myself,

CANCEL

CANCEL
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